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Introduction to Person Spotlight Search

Person Spotlight Search leverages Oracle Search to search for people quickly and easily.

e Oracle Search performs a fuzzy search, and the search results include names that closely match your
search criteria.

e Customize search by using filters such as Effective as-of Date and include terminated work
relationships.

e View the worker's active assignments when accessing their spotlight page.

e Shows search results in a grid format and customize the grid columns.

e Navigate to another person's spotlight page from search results and perform tasks depending on
user role.
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Introduction

e Multiple filters can be applied to refine results.

e Column customization can be done by choosing which fields to display in the results by dragging and
dropping in the configurator or selecting a checkbox.

e Filter aggregation helps users narrow down their search effectively by showing counts of results for
each value.
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Introduction to Person Spotlight

e View public information about a person and the information depends on the users security privileges.

e Ways to access Person Spotlight:
o Directory Search Results
e MyTeam
e Team Talent
e Team Compensation
e Person Smart Navigation

5pp52fusion @ training@apps2fusion.com @ WhatsApp us at +91-7506704286



Implementation & Usage

Z

'@ppstusion @ training@apps2fusion.com @ WhatsApp us at +91-7506704286



Implementation

e Person Spotlight is available to these roles by default:

e Human Resource Specialist

e Human Resource Analyst

e Payroll Manager

o Payroll Administrator

o Payroll Interface Coordinator
o Benefits Manager

o Benefits Specialist

o Benefits Administrator

e Compensation Manager

e Assign Access Person Spotlight Advanced Search duty role to give other users person spotlight
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Line Manager

e Canview person spotlight of their direct reports through My Team
e Tasks that can be performed

o Promote, transfer or termination

o Manager salary & compensation

o Share information with third parties

o Enter feedback, etc.
e Tasks can be performed in two ways:

o Person Smart Navigation

o Inside person spotlight
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Worker

e Canview their spotlight through Me> Directory> My Public Info
e Tasks that can be performed

o View and change their public information

o Change photo

o Maintain contact information

o Manage document records
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Other Users

e Canview their spotlight through My Client Groups > Person Spotlight
e Tasks that can be performed according to the user roles
e HR Specialists can
o Promote, transfer, terminate
o Manage salary & compensation
o Plan workers careers
e Matrix Managers can
o Create succession plans

o Manage goals
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Thanks!
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